
Severe Weather Condition Excused Absence 

Center Policy Modification Effective April, 2011 

In the event of an emergency weather event such as a tornado, hurricane, extreme flooding, etc. the 
Office of the Director has the option of declaring a “Qualifying Weather Event Emergency”:  

•        Once a declaration is made by OD, LARC OUM’s have the discretionary authority to approve up 
to 40 hours of administrative/excused leave for individual employees who suffer an extreme 
hardship(s) as a direct result of the weather event (e.g. loss of use of primary residence, 
meeting insurance adjusters/tree removers/repair contractors, obtaining medical care for storm-
related injuries, and making temporary living arrangements, etc.).   

•        Employees shall apply for excused leave using Langley Form 54, Request for Special Leave or 
Excused Absence. 

•        Once an OUM has approved the use of excused leave, the OUM shall forward the LF-54 to 
OHCM for processing. 

OHCM shall retain a record of the approved leave and monitor its use for overall 
consistency. 

•        Requests for excused leave exceeding 40 hours, if supported by the OUM, must be routed 
through OHCM to OD for approval on a case-by-case basis. 

The granting of excused leave for more than 40 hours is reserved for only the most 
extraordinary of situations (e.g. primary residence not only uninhabitable, but 
residence/neighborhood inaccessible, unable to begin damage recovery during week 
following event, etc.) 

Excused leave for employees who are requested to assist in authorized emergency law enforcement, 
relief, or clean-up efforts in disaster affected communities by Federal, State, or other officials having 
jurisdiction may be approved by OD.  All requests must be submitted to OHCM, with OUM concurrence, 
using Langley Form 54 with appropriate documentation from the Federal Government organization 
requesting the employee’s assistance.   
 
Questions about this policy may be directed to Kate Spruill (757-864-1808) or Nicole Smith (757-864-
8783) in the Office of Human Capital Management. 

An OPM handbook on this subject may be found at: http://www.opm.gov/oca/compmemo/2005/2005-18hb.pdf  

http://www.opm.gov/oca/compmemo/2005/2005-18hb.pdf�

